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[Iporpamma cocrasnena B coorBercTBur ¢ @I'OC BO no nanpasnenuto 38.03.01
OKOHOMUKA.

Astopsl A.B. Pacnyruna, I'.B. MakcumoBa

PaGouast mporpamma o6CykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
OyXTrajaTepcKOro y4éTa u HaJoroo0JI0KEHUS



1. Hesn n3yyeHns JMCHUIIHHBI

Iesnp npenoaaBaHust JaHHOTO Kypca COCTOUT B (POPMHUPOBAHUU Yy 00YHArOIIUXCs 3HAHUI
00 opranm3anud M (YHKIMOHMPOBAHUHM JESITEIBHOCTH Mallo Tpymnmbl (Oyxraiarepuu); o
KpUTEpHsX BbIOOpa M OOOCHOBaHMSI YYETHOM NOJIMTUKM OpraHu3anuil; o crneuuduke
OpraHM3alMy YYETHOIO IIpoliecca; O JEJIONPOU3BOACTBE B JECATEIBHOCTH MajOW TIPYIIIbI
(Oyxranrepuu) M OCYIIECTBIIEMOr0 B €€ paMKax JOKyMEHTOOOOpOTa;, O IOArOTOBKE
OyXTraJTepCKUX JOKYMEHTOB JJIsl XpaHEHUs; O MPo(hecCHOHAIBHOM ITHKE OyXranrepa.

2. [lepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI 10 JUCHUILINHE (MOYJII0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU O0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

Komnerenuun ody4daronierocsi, opmupyembie B pe3yJibTaTe 0CBOEHMSI

JUCIHIIINHBI
Kon
KOMIIETEHIIMH 11O Kommerenmus
®dI'OC BO

Crioco6eH HCTob30BaTh COBPEMEHHbBIE TEXHUYECKUE CPEICTBA U
IIK-2 MH()OPMAIIMOHHBIC TEXHOJIOTHH IS PEIICHUS TPOGECCHOHATBHBIX
HCCIIEN0OBATEIBCKUX 3a1a4

CTpyKTypa KOMIETCHIIHH
Komnerenuus dopmupyembie 3YHbl
3. 3HaTb OCHOBHBIE COBPEMEHHBIE TEXHUUECKUE CPEACTBA U
H(OPMAIIMOHHBIE TEXHOJIOTHH, TTO3BOJISIOIINE PEIIaTh
[1K-2 CriocobeH ucnosp30BaTh  [3a/1a4M B cepe 3JIEKTPOHHOTO TOKyMEHTO000poTa

COBPEMEHHBIE TEXHUUECKHE V. ¥YMeTs pemats 3a1aun B cepe npodheccHoHaNbHOM
cpeAcTBa M UH(QOPMAIIMOHHBIE  |IESTETbHOCTH C IPUMEHEHHEM COBPEMEHHBIX TEXHUUECKUX
TEXHOJIOTHH JUIsl peIIeHUs CPEICTB U MHPOPMAIIMOHHBIX TEXHOJIOTUH B cdepe
npodecCuOHATIBHBIX U HJIEKTPOHHOTO IOKYMEHTO000pOoTa

MCCIIEI0BATEIbCKUX 3a7a4 H. BiayneTs HaBBIKOM HCIIOJIb30BAHUS COBPEMEHHBIX

TEXHUUYECKUX CPEACTB U MH()OPMALIMOHHBIX TEXHOJIOTHI JIJIst
pelieHrs 3a/1a4 3J€KTPOHHOT0 IOKYMEHTO000poTa

3. MecTo quCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

[Mpunamnexunocts apuctumuael - BJIOK 1 JUCHUIUIMHBI (MOAYJIN): DnextuBHas
JUCLUTUIMHA.

[IpenmectByronye TUCHUIUIMHBI (OCBOEHHME KOTOPBIX HEOOXOAMMO JUIsl YCIEHIHOTO
ocBoeHMs naHHo): "MHpopmaronnsie TexHonorun", "byxrantepckuit yuér"

4. O0beM TUCHMILUIHHBI (MOYJISAA) B 3a4€THBIX eIHHULAX C YKA3aHUEM KOJIM4YeCTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYIO padoTy 00y4arommXxcs ¢
npenoaasarteseM (Mo BUIAM y4eOHbIX 3aHATHII) M HA CAMOCTOSITEIbLHYIO PadoTy
00y4yarIuXxcs

OO6m1ast TpyI0€MKOCTh TUCIUIUIMHBI COCTaBIIsIeT 3 3ad4. ea.,108 gacos.

KomuuectBo yacos | KomndecTBo yacoB

Bun yuebnoit paboret (ouynas ®©O) (ogno-3aouHas PO)

KonrtakTHasi(ayauTopHas) pabora

Jlexknuu 14 18
[TpakTiaeckue (cem, 1ab.) 3aHATHUS 14 0




CamocTtosTenbHas paboTa, BKIIOYast MOATOTOBKY K

OK3aMCHaM U 3a4cTaM

80

90

Bcero uacos

108

108

5. Conep:kanme IMCHUIIMHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jaesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKUX YaCOB M BUIOB Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

OuHo-3204Has popma o0OyueHust

Ne Pasien n ema Cene-| Tek- Cemunap| Camo- (B uHTEpa- ®opMbI TeKYyLIETO
w/n ISR or - JlaGopar.| CTOAAT. | KTUBHOM KOHTPOJISA
e P IIpakTny. paod. dopme yclneBaeMoCTH
1 OCHOBBI OpraHu3alu 42 ) 0 19
OyXraJTepcKoro jena
BayTpuynpasieHueckue
CTaHJapThl OPraHU3ALIH
2 |OyXTaiTepckoro jaena 42 4 0 19 KonTtpons 1
NesITeIbHOCTH MaJIOH
rpynnsl (OyXrajirepun)
3 Y4eTHBbII IpoLecc U ero 42 4 0 18 KoHTpors 2
DIIEMEHTEI
OCHOBBI OpraHu3aLuU
4 [PYA@ YHCTHDBIX 42 | 4 0 14 Kontpous 3
paOOTHHUKOB MaJlon
rpynnsl (OyXrajirepun)
OcobenHoctu
5 [reronponsBoicTEa B 42 | 4 0 20 Komrpors 4
NesITeIbHOCTH MaJIOH
rpynnsl (OyXrajirepun)
NTOTI'O 18 90
Ounas ¢popma 00yueHus
e Pasien u Tema Ceve-| Tek- Cemunap| Camo- |B HHTepa- DopMBbI TEKYLLET0
w/n R O— crp | mum JlaGopart.| cTOSIT. | KTUBHO¥ KOHTPOJIS
IIpakTny., pao. popme ycleBaeMoCTH
1 OCHOBBI OpraHU3aluN 42 ) ) 16
OyXraJaTepcKoro aena
BHyTpHrynpaBieHueCKHe
CTaHJapTHl OPTaHU3AIIH
2 |[0OyXraiarepckoro jaena 42 2 2 14 Kontpomns 1
NeaTeIbHOCTH MaJIon
rpynisl (OyXraaTepun)
3 'YYeTHBIN MPOILECC U €TO 40 4 4 10 KoHTposs 2
HJIEMEHTBI
OCHOBBI OpraHu3anuu
4 [[PYAA YHCTHRIX 42 | 4 4 20 Kontpous 3
PaOOTHUKOB Majlou
rpymnisl (OyXraaTepun)
S |OcobeHHOCTH 42 2 2 20 Koutpois 4




Cemunap| Camo- |B unrepa-| ®@opMsbl TeKyLIero
Ne Pa3gen u Tema Ceme-| JIek- P pu P ym
JlaGopart.| cTOAIT. | KTUBHOM KOHTPOJIs
n/n AUCHHUILIMHBI CTp | UMHU
IIpakTnu. pao6. dopme yCneBaeMoCTH
NIEJI0NPOU3BO/ICTBA B
NesITeIbHOCTH Majlon
rpynisl (OyXranTepun)
UTOI'O 14 14 80
5.2. JlekninoHHbIE 3aHATHSA, UX COJIEPKAHNE
Ne HanmeHnoBanue
Conepxanue
/1 pa3esioB U TEM

[IpenmeTHas 061acTh OyXrajaTepcKoro Jena.

HopMmaTtuBHoe, poeccroHallbHOE peryIupoBaHUE OpraHu3aluu

OyXrantepckoro nena.

OCHOBBI OpraHHU3aINH yx p A
1 OCHOBHBIE TIPEATIOCHUTKH U IPUHIUITEI OpPTraHU3aIuN
OyXrajaTepckoro jaesna

OyXrantepckoro jena.

Opraau3anoHHbIE (POPMBI U THITBI MAJIOH TPYTIITBI

(Oyxranrepun).

JlenoBble TOKYMEHTBHI, X KJIacCH(pUKALIHSL.
BHyTpuynpapneHueckre|BHyTpuyIpaBieHuUeCKUe CTaHAapThl, 00ECIIeUnBaOIINe
CTaH/1apThl OpraHU3aI0 OYXTalITepPCKOTro Jiea e TENbHOCTH MaJloi
OpraHu3aIu rpynmbl (OyXraaTepun):

2 |[OyXraiatepckoro aena  [a) CTPyKTypa, COAep>KaHHE MOJO0KEHUS O CTPYKTYPHOM
MESTENIbHOCTH MaJlol  [OJpa3AelieHU OpraHu3alluu;
rpynimsl (OyXranarepckoii|0) JOKHOCTHBIE MHCTPYKIIMHU M UX 3HAUYE€HUE B IIpoIecce
CITy>KOBI) pacripesiesieHus 00s13aHHOCTEN U MTOJIHOMOYUH U
OTBETCTBEHHOCTH yYYETHBIX PAOOTHHKOB.
[ToHsATHE U OCHOBHBIE 3JIEMEHTHI YUETHOTO IpoIiecca.
3 YuetHblll poriecc u ero(OpraHu3alys NEPBUYHOIO y4eTa.
HIIEMEHTBI OpraHu3anys TEeKyIero yyera.

Opranu3zaiys U'TOrOBOrO y4era.

JJ1IeMEHTHI OpraHu3aluy Y4eTHOTO TPYAa.

OCHOBHBIC TIPU3HAKU PA3JIEIICHUs] K KOOTIEPALMHU TPYAa B
OCHOBBI OpraHU3AINH P N pasit panl pyA
DYIA VIETHBIX e TEIbHOCTH MaJlol Irpynmbl (OyXrantepun).

pyaa yu . Kraccudukanust pabodero BpeMeHH Y4EeTHOTO paOOTHUKA U €T0
4 |pabOTHHKOB MaJou
.. [HOpMHUPOBAHHUE.
rpymnibl (OyXraaTepcKoi
C1yKOBT) Opraau3zanus pabouero MecTa U yCcJIoBUs Tpyia Oyxrairepa.
Y dopmupoBanue mpopeccuoHaTbHON 3TUKK OyXranTepa.

OcHOBBI TPO(hEeCCHOHATILHOM ATHUKU OyXxrairepa.
OcobeHHoCTH
eNonpou3BOACTBA B JIOKYMEHTOIIOTOKH U ATarbl 00paOOTKHU JETIOBBIX JOKYMEHTOB.

5 |mesrenbHOCTH Manoil  |(OcOOEHHOCTH OpraHu3aluy PadOThI C OyXTaNTepCKUMHU

rpynimsl (OyXxraiarepckoi
CITy>KOBI)

JTOKYMCHTAMMU.

5.3. CeMuHapckue, NpaKTHYECKHE, 1a00PATOPHbIE 3AHATHS, X COAEPKAHNE

Ne paznena u

TEMBI

Coneprxanue u GopMbl IPOBEACHUS

1

OcHOBBI Opranuzanuu Oyxraiarepckoro aena. [IpoBoaurcs B popme
CEeMUHAPCKOTO 3aHATHSL.




Ne paznena u
Coneprxanue u GopMbl IPOBEICHUS
TEMBI

BHyTpuynpaBieHUYeCKHe CTaHAapThl OpraHNu3aluu OyXraJiTepcKoro iena

2 NesITeIbHOCTH MO rpymnibl (Oyxrantepckoil ciayxosl). [IpoBoaurcs B popme
[PAKTUYECKOT0 3aHATHS (BBIOJIHEHUE 3aJaHUH, KOHTpoIbHas paborta Nel).

3 'Y4eTHbIl mporiece U ero 3eMeHTHI. [IpoBoauTcs B hopMe MpaKTHIECKOTO
3aHATHA (BBIIIOJIHEHUE 33JJaHusl, KOHTpOJIbHas pabora No2).
OCHOBBI OpraHHU3aINK TPYJa YICTHBIX PAOOTHUKOB MAJIOH TPYIITIBI

4 (ObyxranTepckoii ciyx0b1). [IpoBoauTcs B hopMe MpakTUISCKOTO 3aHITHS
(BBITIOJIHEHUE 3aJJaHMsI, KOHTPOJIbHAS paboTa No3).
Oco0eHHOCTH JIeNIONPOU3BOACTBA B JEATEIBHOCTH MaJIOW FPYIIIbI

5 (Oyxranrepckoii cimyx0b1). [IpoBoauTcst B popMe MpakTUYECKOTO 3aHATHS
(BBITTIOJTHEHUE 3aIaHNUS).

6. @oH OIEHOYHBIX CpeacTe JdA MNpoBEACHUSA l'lpOMC)KyTO‘IHOifI arrecranum 1o

AucuunInHe (MOJHbIH TEKCT NPUBeIeH B NPUJIOKEHUH K padoueil mporpamMmme)

6.1. Texymuii KOHTPOJIb

ransl
¢opmupoBanus
KOMIIeTeHI Ui
(Tema u3
paboueii
NMpoOrpaMmbI
JMCIUTITAHBI)

n/n

Ilepeuenn
(popmupyembix
KOMIIETCHIUI
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥.n,
H.1...H.n)

KoHTpoabHbIE 3aJaHUS HIIH
HHbIE MAaTepPUAJIbI,
Heo0XoMMBbIe JUIsl OLeHKH
3HAHUH, yMeHUIi, HABBIKOB
H (WJIH) ONbITA
J1eITeJIbHOCTH,
XapaKTepPU3YIOIMX ITANbI
¢opmupoBanus
KOMIIeTeHIIMii B mpoluecce
0CBOCHHUsI 00pa30BaTe/ILHOI
NMPOrpaMMbl
(HaumenoBanue
OLICHOYHOI0 CPe/icTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OLleHUBAHUS
KOMIIeTeHIIUi Ha
Pa3IMYHBIX 3TANaX UX|
¢hopmuposanus,
ONMUCAHME KA
ouenuBanus (mo 100-
0aJILHOI 1IKAJIe)

2.
BuyTtpuymnpasieHu
€CKHE CTaHJapTHI
OpraHN3aIIH

1 [0yxranTepckoro
nena
nesITeIbHOCTH
MaJIOW IpyIIbl
(OyxranTepun)

[1K-2

3.3HaTh OCHOBHBIE
COBPEMEHHBIE
TEXHUYECKUE CPe/ICTBA
U MHQOPMAIMOHHbIE
TEXHOJIOTHH,
MO3BOJIIONINE PErIaTh
Bamaun B chepe
PIIEKTPOHHOTO
TOKYMEHT0000pOTa

Y. YMmeTs pematb
3amaun B chepe
po¢eCCHOHATBHOM
esITeTbHOCTH C
MIpUMEHEHUEM
COBPEMEHHBIX
TEXHUYECKUX CPEJCTB U
MHGOPMATMOHHBIX
TEXHOJIOTHH B chepe
PIIEKTPOHHOIO
JTOKyMeHTO0000pOTa
H.Bnaners HaBEIKOM
MCII0b30BaHUS
COBPEMEHHBIX
TEXHUYECKUX CPE/ICTB U
MHGOPMATMOHHBIX
TEXHOJIOTUH ISt
permeHns 3a1a4y
RIIEKTPOHHOTO

TOKYMEHT0000pOTa

KoHTposs 1

3a KaXK I
IIPABWJIBHBII
otBeT - | 6amn (15
BompocoB). (15)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

[1K-2

3.3HaTh OCHOBHEIE
COBpPEMEHHbBIC
TEXHUYECKUE CPEACTBA
1 MH(POPMAIMOHHBIE
TEXHOJIOTHH,
[103BOJISTIOIIUE PEIIaTh
3amaun B chepe
IIEKTPOHHOTO
TOKyMeHTO0000pOTa

Y. VMmeTs pemathb
3amaun B chepe
poeCCHOHATBHOMN
e TeTbHOCTH C
[IPUMEHEHUEM
COBPEMEHHBIX
TEXHHUYECKUX CPEJICTB U
nH(pOpPMaMOHHBIX
TEXHOJIOTHH B cepe
IIEKTPOHHOTO
TOKyMeHTO0000pOTa
H.BiageTs HaBBIKOM
MCIIONIb30BAHMSA
COBPEMEHHBIX
TEXHUYECKUX CPEJICTB U
MH()OPMAIMOHHBIX
TEXHOJIOTUH JUIS
pereHust 3aaa4y
PIIEKTPOHHOTO
TOKYMEHTO000pOTa

KonTtpois 1

3a npaBUIBHO
BBITIOJITHCHHOC
3aJlaHue - 5
0aios; ¢
3aMeYaHusIMH - 3
6amna. (5)

[1K-2

3.3HaTh OCHOBHBIC
COBpEMCHHBIC
TEXHUYECKUE CPEICTBA
1 mH(OpMaIOHHEIE
TEXHOJIOTHH,
[TO3BOJIAIOIINE PEIIATh
Bama4un B chepe
DJIEKTPOHHOTO
TOKyMEHTO000pOTa

Y. VMmeTs pemats
Bama4un B chepe
npodeccuoHaTbEHOM
EeSITETBHOCTH C
[IpUMEHCHHEM
COBPEMEHHBIX
TEXHUYECKUX CPEICTB U
MH(POPMAIIMOHHBIX
TEXHOJIOTHIA B chepe
DIIEKTPOHHOTO
TOKyMEHTO000pOTa
H.Biagets HaBBIKOM
MCTIOTb30BaHUS
COBPEMEHHBIX

KoHTposs 1
3

3a nmpaBUIBHO
BBITNIOJIHEHHOE
3amanue - 10
0aJIIoB; C
3aMEUYaHUsAMU - 5
6amos. (10)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

TEXHUYECKUX CPEACTB U
MH(POPMAIIMOHHBIX
TEXHOJIOTUM JJIS
[peleHns 3aa4
PIIEKTPOHHOTO
TOKYMEHT0000pOTa

3. YaeTHBIH
[poIecc U ero
DJIEMEHTHI

[1K-2

3.3HaTh OCHOBHBIC
COBpPEMEHHbBIE
TEXHUYIECKUE CPEICTBA
1 “HPOPMAIIMOHHBIE
TEXHOJIOTHH,
[103BOJISIOIIUE PEIIATH
3agaun B chepe
PJIEKTPOHHOTO
TOKYMEHTO000pOTa

Y. VMmeTs pemarts
3agaun B chepe
poeCCHOHATBHOM
eI TeIbHOCTH C
[IPUMEHEHUEM
COBPEMEHHbBIX
TEXHUYECKUX CPEJICTB U
MH(pOpPMAIMOHHBIX
TEXHOJIOTHIA B cepe
RIEKTPOHHOTO
TOKyMEHTO000pOTa
H.Bnanetrs HaBbIKOM
HCII0JIb30BAHHS
COBPEMEHHBIX
TCXHUYCCKUX CPCIACTB U
MH(pOpPMAIMOHHBIX
TEXHOJIOTHH JUIS
[peLIeHus 3a1a4
PIIEKTPOHHOTO
TOKYMEHT0000pOTa

KonTposs 2

3a KaxX bl
NpaBUJIbHBIN
otBeT - 1 6amn (15
BonpocoB) (15)

[1K-2

3.3HaTh OCHOBHBIE
COBpPEMEHHbIE
TEXHUYECKUE CPEICTBA
1 mH(OpMaIOHHEIE
TEXHOJIOTHH,
[103BOJISIOIIUE PELIATh
3amaun B chepe
RIIEKTPOHHOTO
JTOKyMeHTO0000pOTa

Y. YMeTs pemath
3agaun B chepe
poheCCHOHATBHOM
eI TeTbHOCTH C
[IPUMEHEHUEM
COBPEMEHHBIX
TEeXHHUYECKHUX CPEICTB U

MH(OPMAITMOHHBIX

KonTtpos 2
2

3a mpaBHIBHO
BBIITOJTHEHHOE
3amanue - 20
0aJJIoB; C
3aMe4yaHuaMu - 10
GamoB. (20)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

TEXHOJIOTHIA B chepe
PIIEKTPOHHOTO
TOKYMEHTO000pOTa
H.BnageTs HaBBIKOM
HCII0Ib30BaHUS
COBPEMEHHBIX
TEXHUYECKUX CPEICTB U
MH(POPMAITMOHHBIX
TEXHOJIOTHH JUIS
[peIIeHHS 3a1a4
PIIEKTPOHHOTO
TOKyMeHT0000pOoTa

4. OCHOBBI
OpraHM3aIIH
TPyAa yYETHBIX
pabOTHUKOB
MaJIOW IpyIIIbL
(Oyxranxrepun)

[1K-2

3.3HaTh OCHOBHBIC
COBpPEMEHHbBIE
TEXHUYECKUE CPEACTBA
1 MH(POPMAIMOHHBIE
TEXHOJIOTHH,
[103BOJISIOIUE PEIIATh
3amaun B cepe
PIIEKTPOHHOTO
TOKYMEHTO0000pOTa

Y. YMmeTs pematb
3amaun B chepe
po¢eCCHOHATBHOM
e TeIbHOCTH C
pPUMEHEHHUEM
COBPEMEHHBIX
TEXHUYECKUX CPEJICTB U
UH()OPMAITHOHHBIX
TEXHOJIOTHIA B chepe
PIIEKTPOHHOTO
TOKYMEHT0000pOTa
H.BiageTs HaBBIKOM
MICTIOb30BaHUS
COBPEMEHHBIX
TEXHUYECKUX CPEJICTB U
MH()OPMAITMOHHBIX
TEXHOJIOTUH JUIS
[pereHust 3aaa4y
PIIEKTPOHHOTO
TOKyMEHT0000pOTa

KonTtpons 3

3a Kax bl
IIPABWIBHBII
otBeT - | Gamn (15
BOMpocoB). (15)

[1K-2

3.3HaTh OCHOBHBIC
COBPEMCHHBIC
TEXHUYECKUE CPEICTBA
1 “HPOPMAIIMOHHBIE
TEXHOJIOTHH,
[TO3BOJIAIOIINE PEIIATh
3agaun B chepe
PIIEKTPOHHOTO
TOKyMEHTO000pOTa
Y.YMers pemath

3amaum B chepe

KonTtpons 3
2

3a IpaBUIBHO
pelLIeHHbIE 3a1a49K
- 10 6asos. (10)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

poeCCHOHATBHOM
IeSITCILHOCTH C
MIPUMCHCHUEM
COBPEMEHHBIX
TEXHUYECKUX CPEICTB U
MH(pOPMAIIMOHHBIX
TEXHOJIOTHIA B cepe
PIIEKTPOHHOTO
TOKYMEHTO000pOTa
H.BnageTs HaBBIKOM
MCII0JIB30BAHUS
COBPEMCHHBIX
TEXHUYECKUX CPEICTB U
nH(pOpMaMOHHBIX
TEXHOJIOTUM JUJIS
peleHus 3aaa4y
PJIEKTPOHHOTO
TOKYMEHT0000pOTa

5. OcobeHHoCcTH
IeTI0TPON3BO/ICTBA
B J1EATEIBHOCTH
MaJIol IpyHIbl
(OyxranTepun)

[1K-2

3.3HaTh OCHOBHBIE
COBpEMCHHBIC
TEXHUYECKUE CPEICTBA
1 mH(OpMaIOHHEIE
TEXHOJIOTHH,
[TO3BOJIAIOIINE PEIIATh
Bamaun B chepe
PIIEKTPOHHOTO
TOKyMEHTO000pOTa
Y.VMmeTs pemats
3amaun B chepe
npoQeCcCHOHANBHOM
EeSITeTPHOCTH C
[IpUMEHEHHEM
COBPEMEHHBIX
TEXHUYECKUX CPEICTB U
MH(POPMAIIMOHHBIX
TEXHOJIOTHH B chepe
PIIEKTPOHHOTO
TOKyMEHTO000pOTa
H.Bnagets HaBBIKOM
MCIIOIb30BaAHUS
COBPEMEHHBIX
TEXHUYECKUX CPEICTB U
MH(POPMAIIMOHHBIX
TEXHOJOTUH IS
[pEeIICHUS 3a1a4
RIIEKTPOHHOTO
TOKYMEHT0000pOTa

KouTposns 4

3a npaBUIbHO
BBIITOJTHEHHOE
3aganue 10
0aJIIoB; C
3aMeYaHUsIMH - 5
6amos. (10)

Hrtoro

100

6.2. [IpoMe:KyTOUYHBIH KOHTPOJIb (3a4€T, IK3aMEeH)




PabdounM y4yeOHBIM IVIAHOM NPEeAyCMOTPeH JK3aMeH B cemecTpe 42.
BOITPOCHI JJ15 ITIPOBEPKU 3HAHUI:

1-i1 Bompoc Guiera (20 6amioB), Bun Bompoca: Tect/mpoBepka 3nanmit. Kpurepuii: 3a Kaxablii
MpaBUJIBHBIN OTBET - 2 Oauta (Tect u3 10 Bompocos).

Komnerennusi: IIK-2 Cnocoben mcmonb30BaTh COBpeMeHHbIe TeXHHYECKHe CPeACTBAa M
HHPOPMALMOHHBbIE TEXHOJIOTHH /ISl PelieHUus] NPo(ecCHOHAIBHBIX M MCCIeJ0BATEIbCKUX
3a1a4

3HaHue: 3HaTh OCHOBHBIE COBPEMEHHBbIE TEXHHYECKHE CpeICTBAa M HMH(OpMaIMOHHbIE
TEXHOJIOTUH, TTO3BOJISIOIINE PEIIaTh 33/1a41 B chepe IEKTPOHHOTO TOKYyMEHTO000pOoTa

1. Buabl JOKyMEHTOIIOTOKA

2. Bujpl yueTHbIX onepanuit

3. Kinaccuduxkanus 6yxrairepckux J0KyMEHTOB

4. Kopekc mpodeccnoHanbHON 3TUKK OyXranTepa

5. Homenkiiarypa nen u ee BUsIbl

6. HopmupoBanue B pabote Masoii rpymiisl (OyXraaTepcKoi CiryKObr)

7. Hocutenu nnpopMauu y4eTHOro mporecca

8. Ilepeunn nH(popMaIK YYETHOTO MpoIecca

9. CTpyKTypa, cofiepKaHue MOJI0KEHUS O CTPYKTYPHOM IOJIpa3/ieJIeHUH OpraHu3alum

10. Tumnbl opraHu3allMOHHON CTPYKTYphl Majol Ipynmnbl (OyXrajlTepckon Ciyxo0bl)

THUITOBBIE 3AJIAHHWS J1J151 IIPOBEPKM YMEHUI:

2-i1 Bonpoc 6uieta (40 GamtoB), BUI Bompoca: 3ajanue Ha ymenue. Kputepwuii: 3a mpaBuibHOe
BhIIONHEHME - 40 OaiuIoB, ¢ 3aMeuanusamu - 20 6ajIoB.

Kommnerennusi: IIK-2 CnocoGen mcmonb30BaTh COBPEMEHHbIC TEXHHYECKHE CPEACTBA M
MHPOPMALMOHHBbIEC TEXHOJIOTHH /sl pelieH!s NPo¢ecCHOHAIBHBIX H MCCIe10BaTeIbCKUX
3ama4

YmMenue: Ymers pemath 3a1auu B cepe npohecCHOHATbHOU AESTENbHOCTH ¢ MPUMEHEHUEM
COBPEMEHHBIX TEXHHYECKUX CPEJICTB UM MH()OPMAIIMOHHBIX TEXHOJIOTUH B cdepe AIEeKTPOHHOIO
JIOKyMEHTO000poTa

3amaua Ne 1. BoeisiBuTh BHJ yrpo3 B cooTBeTcTBUM ¢ Konmekcom mpodeccrnoHaabHON 3THUKU
Oyxranrepa st 3(p(EeKTUBHONW OpraHu3aluu JEATENbHOCTH Majod rpymmsl (Oyxraartepuu) B
paMKax pealn3anuy npoekrta (YderHas MOoJIUTHKA).

3anmaya Ne 2. 3amonHUTE OyXranTepcKkuil JOKYMEHT

TUITIOBBIE 3ATAHMA JUTA ITIPOBEPKH HABBIKOB:

3-# Bompoc Omiteta (40 GaymioB), BUJ Bompoca: 3aaHue Ha HaBbIKH. Kputepwuii: 3a mpaBuiIbHOE
BBINIOJIHEHHME - 40 Oaios, ¢ 3aMeuanusIMHu - 20 0alIoB.

Komnerennusi: IIK-2 CnocoGen mcmonb30BaTh COBPeMEHHbIC TeXHHYECKHE CPeACTBAa M
nH(pOpMANIMOHHbIE TEXHOJIOTHH JIJIsl pellleHus MPo(ecCHOHANBHBIX H HCCIe0BATEIbCKHX
3a1a4

HaBpik: BrnageTrs HaBBIKOM HWCHOJIB30BAaHWS COBPEMEHHBIX TEXHHYECKHX CpPEACTB U
UH(POPMALIMOHHBIX TEXHOJIOTUN JJIS peIIeHUs 3a/1a4 AJIEKTPOHHOTO JOKYMEHTO000poTa

3ananue Ne 1. Pa3paborats rpaduku JOKyMEHTOOOOPOTA MO YUETHBIM ONEPALUSIM

3amanue Ne 2. Paspabotarh omeporpammbsl Ui OOBEKTOB OyXIaJTepCKOro ydera C IIEJbI0
OpraHU3aIy peaau3anun mpoekTa (Y4eTHas MOJUTHKA).



OBPA3EIL] BUJIETA

MI/IHI/ICTepCTBO HAaYKH U BbBICHIETO 06pa30BaH1/15{

RO Hamnpagnenue - 38.03.01 DxoHomuka
Poccuiickoit ®enepanuu

®denepanbHOE FOCYaPCTBEHHOE GI0KETHOR [poduis - Byxranrepckuit y4er u
00pa3oBaTenbHOE YUPEKICHIE HAJIOr000JI0XKEHUE
. BbICIICTO 06pasOBaHMs . Kadenpa Oyxranrepckoro yuéra u
«BAUKAJIBCKHNU I'OCYJAPCTBEHHBIN 6
YHHUBEPCHUTET» HAJIOTO00IOKCHHIA
(®TBOY BO «BI'Y») HucnunnuHa - byxranrepckoe neio

3K3AMEHAIIMOHHBIN BUJIET Ne 1

1. Tect (20 GamnoB).

2. 3anonHuTh Oyxraiarepckuii TokymeHT (40 6amoB).

3. Pa3pabotats oreporpaMmsl Jisi 00BEKTOB OyXTaaTepCKOTO YUeTa C IEITbI0
OpraHHu3aluy peaau3alnny npoekta (YdyerHas noiautuka). (40 6aon).

CocraBurenp A.B. Pacniytuna

3aBenyromuit kadenpoi

7. IlepeyeHb OCHOBHOM U 10NOJTHUTEIbHOH Y4eOHOI JTUTEpPaATyPbl, HEOOXOAUMOM 1JIs1
OCBOCHUS AMCHUIIMHBI (MOXYJIS1)

a) OCHOBHasI JIUTEPATypa:

1. bapmuna WM. B. byxrantepckoe nemo. y4eOHHMK i OakanaBpoB. pek. [oc. yH-TOM
ynpasnenus/ U. B. bapauna.- M.: FOpaiit, 2013.-285 c.

2. Maxkcumosa I'. B., AnranaeBa M. I1. Byxranrepckoe neno. yue6. mocooue/ I'. B. Makcumosa,
M. II. Anranaesa.- Upkyrck: U3n-so BI'YOII, 2014.-104 c.

3. byxranrepckoe jieno (2-¢ uzpanue) [DneKTpOoHHEIN pecypc] : Y4eOHMK JUI CTYJACHTOB BY30B,
obyyaronuxcd 1o cnenranbHOcTH 080109 «byxranrepcknii yyer, aHaau3 . ayguty / JLT.
I'ungpoBsckas [ ap.]. — DumekTpoH. TekcToBble manuble. — M. : IOHUTU-JAHA, 2015. — 423
Cc. — 978-5-238-01130-1. — Pexxum mocryma: http://www.iprbookshop.ru/52445.html

4. depopuosa P.II. Byxraarepckoe geno [DnekTpoHHBIA pecypc] : yuebHoe mocodume / P.II
DenoproBa. — DaeKTpOH. TEKCTOBBIE naHHBIE. — CapartoB: By3oBckoe obpaszosanue, 2015. —
158 c. — 2227-8397. — Pexxum goctymna: http:// www.iprbookshop.ru/26245.html

0) AOMOJIHUTEIbHAS JIUTepaTypa:

1. IIBenkas B. M., I'omoBko H. A. Byxrantepckoe nemo. yueoHuk/ B. M. IlIBenkas, H. A.
['onoBko.- M.: Jamkos u K, 2010.-304 c.

2. MakcumoBa I'. B. Tanuna BacunbeBna, Tpudonos JI. 0. Amnexcannp IpbeBuu
Byxrantepckoe neno: aHaTUTHUYECKUI MpoliecC B KOMIBIOTEPHOH cpexae. yued. mocodue/ I'. B.
Makcumosa, JI. 1O. Tpucdonos.- Upkyrck: U31-Bo BI'Y3III, 2008.-114 c.

3. Amgunnosa H.I1. Byxrantepckoe neiio [DaeKTpoHHBIA pecypce] : mpakTtukym / H.II. AnunHnosa,
E.II. JKypaBineBa. — OnekTpoH. TekcToBble aaHHBIe. — CraBponoab: Cepepo-Kakazckuit
denepanbHblii  yHHBepcuTer, 2016. — 112 c¢. — 2227-8397. — PexuMm jpocryma:
http://www.iprbookshop.ru/66022.html

4. boprtuuk H.A. byxranrepckoe neno [DekTpoHHBEIM pecypc] : yueOHoe mocodme / H.A.
boptauk, H.H. boptHuk. — DnekTpoH. TekcToBble AaHHble. — M. : JlamkoB u K, A Ilu Dp
Memua, 2010, — 400 c¢. — 978-5-91131-685-3. — PexuM  A0CTyOa:
http://www.iprbookshop.ru/1083.html
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8. Ilepeuenr pecypcoB HHGPOPMANMOHHO-TEJEKOMMYHMKANMOHHON ceTu «UHTepHeET»,
HEOOXOAMMBIX /IJISl OCBOEHUS] TUCUUIIMHBI (MOIYJIsl), BKJIKOYas nmpodeccuoHaJbHbIe 0a3bl
JAHHBIX H MH(OPMAIMOHHO-CIIPABOYHbIE CHCTEMBI

Jlis  ocBOEHHS AMCHMILIUHBI O0yYaromemycsi HeOOXOIWMBI CIEAYIOIIUE PECYpCh
UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT»:
— Caiit BaiikanbCckoro rocy1apcTBEHHOr0 YHHUBEpCUTETA, ajpec AocTyma: http://bgu.ru/, noctyn
KpPYTIJIOCYTOYHbIN HEOIrPaHUYEHHBIN U3 11000M Touku MHTEpHET
— Hayunas onektponnas Oubnmoreka eLIBRARY.RU, aapec pocryma: http://elibrary.ru/.
JOCTyll K POCCHUMCKUM JKypHajaM, HaXOSIIMMCS IOJHOCTbIO MM YaCTUYHO B OTKPBITOM
JIOCTYIIE IIPU YCIOBUU PETUCTPALIUU

Caiit Munucrepcersa (uHaHCOB, azpec JocTyma:
http [lwww.minfin.ru/common/UPLOAD/library/2014/07/main/ONBP_2015-2017.pdf. moctym
HEOorT” paHI/IquHbII/I

— DnexkTpoHHO-O0uOMMOTeuHas cuctema IPRbooks, agpec moctyma: http://www.iprbookshop.ru.
JIOCTYII HEOI'PaHUYEHHBIN

9. MeToauveckne yKa3aHUs sl 00YyYAKIIUXCS 10 OCBOCHUI0 TMCHMILNIMHBI (MOIYJIs1)

W3yuaTh QUCHUIUIMHY PEKOMEHIYETCS B COOTBETCTBHH C TOW IOCIIEAOBATEIHLHOCTHIO,
KOTOpass o0o3HaueHa B ee coJepXkaHuW. J[Is yCHemHOro OCBOEHMsS Kypca oOywaroluecs
JIOJIKHBI UMETh IIEpBOHAYaIbHbIC 3HAHUS B 00J1aCTH OyXTaITepCKOro y4yeTa.

Ha nexuusx mpenojaBarenb 03ByYMBAET TEMY, 3HAKOMHT C IEPEYHEM JIMTEPATYyphl 110
TeMe, OOOCHOBBIBAET MECTO W pPOJIb 3TOW TEMbl B JAHHOW IWCUWIUIMHE, PACKpHIBAcT ee
IpaKkTUYecKoe 3HaueHue. B Xxozae jnekuui CTyAeHTYy HEO0O0XOAMMO BECTH KOHCHEKT, (pUKcHUpys
OCHOBHBIE ITOHSTHS U TIPOOJIIEMHBIE BOIIPOCHI.

[IpakTHyeckue (CEeMHHApCKHE) 3aHATHS IO CBOEMY COJAEP)KAHUIO CBSI3aHbl C TEMAaTUKOMN
JEKIIMOHHBIX 3aHATHIA. HaunHATh MOATOTOBKY K 3aHATHIO 1ENIecO00pa3HO ¢ KOHCIIEKTa JICKITHA.
3ajaHMe Ha IpaKTHYECKoe (CeMHHApCKOE) 3aHATHE cooOlaercs oO0ydarolummcs 10 €ro
npoBeneHusi. Ha ceMuHape mpernojaBareinb OpraHu3yeT OOCYXIEHHE STOW TEMBI, BHICTYyIas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTAa M HKCHEpTa Yy4eOHO-TIO3HABATEIBHOM JesTeIbHOCTH
00ydJaromerocs.

W3yuenne qUCUUIUIMHBI (MOAYJS) BKIOYAET CaMOCTOSTEIbHYIO paboTy o0yuatroImierocs.

OCHOBHBIMHU BHJaMH CaMOCTOSITEIHHOM PabOThI CTY/IEHTOB C Y4aCTHEM Iperno aBaTesiei
SBIISTFOTCSL:

* TEKYyIUe KOHCYJIbTAILINH;

* BBITNIOJIHEHHUE 331aHUH B paMKax JUCIUIUIMHBI (KOHCYIbTHPOBAHUE U 3allUTa 3aJaHUH B
4achl, IPEAyCMOTPEHHBIE YU€OHBIM IUIAHOM) U Jp.

OCHOBHBIMHU BH/IaMU CAMOCTOSITENTLHON PabOThI CTYACHTOB 0€3 yyacTus IpernoiaBaTesnei
SIBIISTFOTCSL:

* (hopMupoBaHKE U YCBOCHUE COACP)KaHUS KOHCIIEKTA JICKIUI1 Ha 6a3e peKOMEH/I0BaHHOM
JIEKTOpPOM Y4eOHOH JuTeparypbl, BKIO4Yas WHGOpPMAIMOHHBIE OOpa3oBaTeIbHBIE PECYPCHI
(91eKTpOHHBIE y4eOHUKH, STIEKTPOHHBIE OMOINOTEKH U JIp.);

* MOATOTOBKAa K CEMHHAPCKUM M TIPAKTHYECKUM 3aHATHIM I10 MarepuajaMm JIEKIUH,
PEKOMEH/IOBAaHHOM  JIEKTOPOM  yueOHOH  juTeparypsl, BKIO4Yas  HMHGOPMAlMOHHbIE
00pasoBaTenbHbIE PECYPCHI (AIEKTPOHHBIC YUEOHUKH, TIEKTPOHHBIE OMOIMOTEKH H JIp.).

* CaMOCTOSITEJIbHOE H3y4YEHHE OTJENBHBIX BOIPOCOB IO Yy4eOHUKAM WM y4eOHBIM
OCOOUSIM.

10. Ilepeyenb nHGOPMANMOHHBIX TEXHOJIOTH, MCIIOJIb3yEeMbIX NPH OCYIIEeCTBJIECHUH
00pa3oBaTeIbLHOIO MPoIEcca MO0 JUCHUILINHE (MO1YJ/II0), BKJIKYAS NepeYeHb
NMPOrpaMMHOI0 odecreYeHust



B yueOHOM mporiecce UCIONb3yeTcs CIeayIolee MPorpaMMHOe 0OecrieueHue:
— MS Office,
— TI'apanTt mnardopma F1 7.08.0.163 - nundpopmanronHas cupaBodHasi CUCTEMA,
— KoncynprantlInroc: Bepcus [Ipod - nHdopmarmonHas cripaBodHas CUCTEMa,

11. Onucanue MaTepuAJIbHO-TEXHNYECKON 0a3bl, HE0OXOAMMOI 1)1l OCYLIECTBJICHUSA
00pa30BaTeJbLHOI0 NMPoLEcca Mo AMCHUIINHE (MOYJII0):

B ydeGHOM mpoliecce UCTIONb3yeTes Caeayromiee 000pyI0BaHHE:
— IlomeneHus 17151 CaMOCTOSITENIbHOM pabOThI, OCHAIIICHHbIE KOMITBIOTEPHOI TEXHUKOI C
BO3MO>KHOCTBIO MOAKIIOUEHU K ceT "MHTepHeT" 1 o0ecrieueHreM 10CTyna B JJIEKTPOHHYIO
nH(}OpPMallMOHHO-00pa30BaTEIbHYIO CPENY BY3a,
— Y4eOHble ayIUTOPUU JJIs IPOBEACHUS: 3aHATHI JIGKITMOHHOTO TUIIA, 3aHATUH CEMUHAPCKOTO
TUIIA, TPAKTUYECKUX 3aHATUM, BBIMOIHEHUS KYPCOBBIX paboT, IPYNIOBBIX U HHIMBUAYAIbHBIX
KOHCYJIbTAIMH, TEKYIIETO KOHTPOJIS M IPOMEKYTOYHOM aTTeCTalMK, YKOMILJIEKTOBAHHBIC
CHEIHUAIN3UPOBAaHHON MEOETBI0 U TEXHUYECKUMU CPEACTBAMH O0YUYCHHS,
— JIabopatopus «Yuebnas Oyxrantepus» (Kapeapsl OyXraaTepckoro ydera),
— Habops!l 1eMoHCTpalinoHHOTO 000pyI0BaHuUs U Y4eOHO-HATJISAHBIX TOCOOUI



